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PREFACE
This Manual with its forms and checklists has been prepared to assist lawyers and their
staffs in efficiently forming ana. maintaining corporations under the Florida General Corporation Act (Chapter 607, Florida Statutes). Professional service corporations (P.A.'s) and nonprofit corporations are not included in this Manual due to the special provisions required in
their organizational documents.
Not every form or procedure relating to corporations is included in this Manual. In order to
keep the system as simple to operate as possible, only those forms and procedures which are
used in most cases have been included. Thus, the Manual is based on the "80%Test" in that a
form or procedure must be used in at least 80%of the corporations formed to be included in
the system.
Although the forms should meet the lawyer's usual requirements, they are primarily included to "illustrate the procedures of the system. No form should be used and no procedure
should be followed unless the lawyer understands it and decides that it applies to his or her
practice. Each lawyer's practice differs in some respects, so each user should plan to make
changes to these forms and procedures accordingly.
The author has made every effort to make this Manual complete and accurate. Any corrections, comments, or suggestions that the user may have after using this Manual will be appreciated and may be sent to the publisher.
JAMES

St. Petersburg, Florida
January, 1984
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Rohan Kelley, who showed that a lawyer with a lot of determination could systematize an
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have been. using for years. To say that this Manual went through a number of drafts is
understatement. During two years of research and writing, draft after draft of the Manual
was typed, tried and retyped. It is truly a fact that this Manual may have never been completed without the IBM Displaywriter. With it the author was able to draft the Manual on the
Displaywriter and revise the draft over and over again without retyping. This saved an enorMarlin-Florida

Corp.

System

IV

ACKNOWLEDGMENT

mous amount of time and made it possible to completely revise the entire system once a day,
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to her in corporation, business, probate, real estate,· estate planning and other areas of law;
able to make the word processor sing; and most important in the writing of this Manual, able
to pull together all the forms and procedures used to form corporations and to put them on
diskettes.
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